Table 1. Thesis Checklist
	No
	Section and Items to be Checked
	Compliant?
	Remarks (if not compliant)

	1.
	Thesis Format and Writing Rules:
	
	

	i.
	Has the thesis been prepared in Microsoft Word, Scientific WorkPlace, LaTeX, or Open Office?
	
	

	ii.
	Is the font Times New Roman, 12 pt, and in black color?
	
	

	iii.
	Is the line spacing set to 1.5?
	
	

	iv.
	Are the paragraph indentations 1.25 cm (1 tab)?
	
	

	v.
	Is the spacing between paragraphs set to 0 pt?
	
	

	vi.
	Is the thesis text justified?
	
	

	2.
	Page Layout and Margins:
	
	

	i.
	Left margin: 4 cm
	
	

	ii.
	Right margin: 3 cm
	
	

	iii.
	Top and bottom margins: 2.5 cm
	
	

	iv.
	Are the page numbers correctly placed?
	
	

	3.
	Page Order and Consistency:
	
	

	i.
	Are there any missing pages or pages in incorrect order?
	
	

	ii.
	Is the pagination consistent with the table of contents?
	
	

	iii.
	Are the Abstract and Öz pages formatted correctly with page numbers?
	
	

	iv.
	Does the conversion to PDF cause any formatting errors?
	
	

	4.
	Thesis Metadata Form:
	
	

	i.
	Is the thesis title identical to the one approved by the Graduate School Board (EYK)?
	
	

	ii.
	Is the thesis title and its translation provided correctly?
	
	

	iii.
	Is the ORCID number indicated?
	
	

	iv.
	Are the department, sub-discipline (if any), and page numbers given accurately?
	
	

	v.
	Has the form been signed and uploaded to the system?
	
	

	vi.
	Is the page information formatted correctly with the total number of pages?
	
	

	5.
	Preliminary Pages (Front Matter):
	
	

	i.
	Is the thesis title identical in the approved version (cover page, approval page, abstract, and summary pages)?
	
	

	ii.
	Are the dates consistent across the title page, approval page, abstract, and summary?
	
	

	iii.
	Does the title page conform to the approved format?
	
	

	iv.
	Does the approval page conform to the approved format?
	
	

	v.
	Is the ethics statement page included? If applicable, are all blanks in the ethics approval section properly filled?
	
	

	vi.
	Are the Abstract and Öz sections completed within one page each?
	
	

	vii.
	Are the Abstract and Öz titles centered, bold, uppercase, and in 14 pt font size?
	
	

	viii.
	Are the required details on Abstract and Öz pages centered, bold, and in 12 pt?
	
	

	ix.
	Are Keywords/Anahtar Kelimeler written in 12 pt, with initial capital letters, separated by commas, and limited to 3–5 terms?
	
	

	x.
	Is the table of contents numbering correct (front matter in Roman numerals, main text in Arabic numerals)?
	
	

	xi.
	Are heading styles, line spacing, and alignment consistent with the template?
	
	

	xii.
	Are the main and sub-headings consistent with the current thesis template? Examples of acceptable structures:
	
	

	
	
A. 
1. INTRODUCTION
2. MATERIALS AND METHODS
3. RESULTS 
4. DISCUSSION 
5. CONCLUSION
	
	

	
	B. 
1. INTRODUCTION
2. MATERIALS AND METHODS
3. RESULTS AND DISCUSSION 
4. CONCLUSION 
	
	

	
	C. 
1. INTRODUCTION 
2. CHAPTER I (e.g.: THESIS WRITING) 
3. CHAPTER II (e.g.: THESIS CONTENT) 
4. CHAPTER III (E.G.: THESIS STRUCTURE) 
5. CONCLUSION (Note: The number of chapters may exceed three, but “Conclusion” must always be the final main heading.)
	
	

	
	D. 
1. INTRODUCTION 
2. THEORETICAL FRAMEWORK 
3. MATERIALS AND METHODS
4. RESULTS 
5. DISCUSSION 
6. CONCLUSION 
	
	

	xiii.
	In lists such as the List of Figures, is the formatting correct? (Heading: 14 pt, centered; Page: 12 pt, 1.5 spacing, right-aligned; Index: 12 pt, single spacing, bold for main headings, regular for explanations)
	
	

	xiv.
	Does the List of Abbreviations and Symbols conform to formatting rules? (Heading: 14 pt, centered; Index: 12 pt, 1.5 spacing, bold, alphabetical order)
	
	

	xv.
	Is the Acknowledgments section formatted properly? (Heading: 14 pt, centered; Text: 12 pt, 1.5 spacing, limited to one page)
	
	

	xvi.
	If included (optional), is the Dedication Page formatted correctly?
	
	

	6.
	Main Text Details:
	
	

	i.
	First-level headings: 14 pt, bold, centered, all caps; appropriate spacing used?
	
	

	ii.
	Second-level and lower headings: 12 pt, bold, left-aligned, indented by 1 tab, initial capital letters?
	
	

	iii.
	Tables/Figures/Images and spacing: 12 pt, bold, centered, sentence case? Proper spacing applied?
	
	

	
	Paragraph → Figure/Image: 12 pt
	
	

	
	Paragraph → Table Caption: 12 pt
	
	

	
	Table Caption → Table: 6 pt
	
	

	
	Figure Caption → Figure: 6 pt
	
	

	
	Figure/Image → Paragraph: 12 pt
	
	

	
	Figure/Table → Figure/Table: 12 pt
	
	

	iv.
	If used, are footnotes formatted correctly?
	
	

	v.
	If used, are equations formatted correctly?
	
	

	vi.
	Are references formatted according to APA 7?
	
	

	
	Font: 10 pt, single spacing
	
	

	
	Hanging indent: 1.25 cm
	
	

	
	Spacing: 10 pt between entries
	
	

	
	Entries listed alphabetically
	
	

	vii.
	Appendices (if any): Are captions formatted correctly? Does each appendix begin on a new page? Is compliance with data protection regulations (KVKK) ensured?
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